DAMAGED MATERIAL
This damaged item (__________________________), owned by _______________________________Item’s Library
barcode

Title: ____________________________        On __________________Date
Item Title

Was Received At _________________________   by ___________________________________Library
Staff Name

From __________________________________________________________________________Patron Contact Info 
Patron Barcode (if known)

It has:
  Water damage/Stains		Loose pages                           Broken Spine
Damaged Case	 		         Scratched			Cracked Disc
Other:
Enclosed:  Y   /   N
Patron charged $_________
Patron charged $_________
Is Checked out to DA-____

__________________________________________________________________________________________
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Item Title
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 Other: 
Enclosed:  Y   /   N
Patron charged $_________
Is Checked out to DA-____

