Employee Self-Evaluation

Name_________________________________________________  Date___________________________  Supervisor_______________________________

Rate your level of agreement with each of the following statements.

	
	Strongly Agree
	Agree
	Neither agree nor disagree
	Disagree
	Strongly disagree

	I know what is expected of me at work 
	· 
	· 
	· 
	· 
	· 

	I have the equipment and materials I need
	· 
	· 
	· 
	· 
	· 

	I have the opportunity to do what I do best each day
	· 
	· 
	· 
	· 
	· 

	Someone at work cares about me as a person
	· 
	· 
	· 
	· 
	· 

	In the last 7 days I've received praise for doing good work
	· 
	· 
	· 
	· 
	· 

	Someone at work encourages my development
	· 
	· 
	· 
	· 
	· 

	The mission or purpose of the organization makes me feel my job is important

	· 
	· 
	· 
	· 
	· 

	My fellow employees are committed to doing quality work
	· 
	· 
	· 
	· 
	· 

	At work my opinion seems to count
	· 
	· 
	· 
	· 
	· 

	I have a best friend at work
	· 
	· 
	· 
	· 
	· 

	In the last 6 months someone has talked to me about my progress
	· 
	· 
	· 
	· 
	· 

	In the last year I have had the opportunity at work to learn and grow
	· 
	· 
	· 
	· 
	· 



1.
What do you consider to be the top three to five priorities of your job as you understand them?       

2.
What do you see as your greatest accomplishments or successful efforts over this past review period?         

3.
What factors, environmental or otherwise, impacted your job or your ability to perform your job during the last review period?         

4.
Complete the following sentence.  I believe that my greatest contribution to library is:         

5.
In what area or areas would you like to gain more experience, training or education?       

6.
What could you do to perform you job duties and assigned tasks more efficiently?

7.
What can your supervisor or co-workers do to assist you in your duties?   
8. 
What weaknesses would you like to overcome in your own job performance?   
Please list some goals you would like to attain in the next year

	SMART Goal (Specific, Measurable, Attainable, Realistic, Timely)
	How we know it was achieved

	
	

	
	

	
	

	
	


Describe two or three of your top strengths and one or two growth/development opportunities.  

	Strengths:  
	  

	Growth/Development Opportunities: 
	

	What will you (employee) do?   (This can be as simple as reading a book, serving on a team, observing someone who does it well, asking for feedback on a behavior that you’re trying to change, etc.)
	

	What can I do to support this?  
	


Any further comments?

